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service, should be made for each lease
executed by the Corps of Engineers, ex-
cluding family housing leases.

(2) Suitable privately-owned space
shall be acquired only when satisfac-
tory Government-owned space is not
available. Rental charges will be con-
sistent with prevailing rates in the
community for comparable facilities.

(3) The quality of office space for
Government occupancy shall be appro-
priate for the efficient and economical
performance of required operations, af-
fording employees safe, healthful and
convenient facilities.

(4) Full consideration shall be given
to the efficient performance of the mis-
sion and programs of the using service.

(c) Government-Owned and General
Services Administration Furnished Space.
If Government-owned space is avail-
able, the Division or District Engineer
will inform the using agency, and de-
tails of occupancy will be developed. If
it is necessary for GSA to lease space,
the Division or District Engineer will
make a careful review to determine if
there are any statutory or regulatory
limitations involved. If so, appropriate
action will be taken to satisfy the limi-
tations. During the processing of all
GSA space assignments and leases, the
Division or District Engineer is the
only official contact representative
with GSA. This procedure is to be em-
phasized at all time with the using
service.

(1) The Division of District Engineer
will submit a Standard Form 81, Re-
quest for Space, to the appropriate
GSA Regional Office for space assign-
ment in urban centers under the juris-
diction of GSA. The requirement to
this form applies to lease renewals or
lease supplements, and for space as-
signments in Federal office buildings.
Excluded from this procedure is a pro-
posed space assignment in the National
Capitol Region.

(2) Except for the acquisition of gen-
eral-purpose space of 2,500 square feet
or less, outside the designated urban
centers, and special-purpose space of
2,500 square feet or less, irrespective of
the location, the need for any type of
building space will be made kown to
the appropriate GSA Regional Office by
filing Standard Form 81, Request for
Space.

(3) The designated urban centers are
listed in Figure 5–11 in ER 405–1–12.

(d) Advertising. As a general rule, pro-
curement of space will be by formal ad-
vertising. However, in leasing certain
types of premises where only one loca-
tion will serve the Government’s pur-
pose, such as municipal airports, re-
cruiting stations, and similar facili-
ties, negotiations without advertising
are permissible. In instances where
building space is needed and the re-
quirement cannot be met through the
use of existing buildings, there must be
advertising to solicit bids for the fur-
nishing of the space. In every instance,
it is essential that efforts be made to
seek competition. For each lease, a
statement will be prepared concerning
competition in the solicitation for
space or land and Standard Form 1036,
Statement and Certificate of Award,
will be used. Where specific space or
land is needed, and competition is
therefore not involved, the facts and
circumstances will be fully explained
and such explanation will be made a
part of the lease file for future ref-
erence.

(e) Appraisals. Appraisals are required
as a basis for making rental determina-
tions in all leases except those for a
nominal consideration. At the discre-
tion of the Division and District Engi-
neers, and the Chiefs of the Real Estate
Divisions, formal or detailed appraisals
can be dispensed with for leases where-
in the annual rent does not exceed
$5,000. Where the rental of a building or
part of a building, or family housing
unit, exceeds $3,600 per annum, exclud-
ing services and utilities, it may be
necessary to estimate the fee value of
the property contemplated for leasing
to determine whether or not the rental
rate is in excess of 15 percent of the fee
value of the property. For family hous-
ing leases, the opinion of fee value will
be in short summary form and will be
supported by general evidence of com-
parable values of the unit to be leased.
If the proposed annual rental, exclud-
ing services and utilities, of a family
housing unit exceeds 15 percent of the
estimated fee value, the unit will not
be leased.

(f) Determination of Valid Interest. Per-
sons executing leases for and on behalf
of the United States of America will
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